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1. MACIIOPT PABOYE# MIPOTPAMMBI IPO®ECCHOHAJIBHOT'O
MOJYJIS

1.1. ObaacTh npuMeHeHusi padoueii mnporpaMmMsbl NpogecCHOHAIBLHOT0 MOYJIsI

[TporpamMma mpodecCHOHaIBbHOTO MOIYJIsA (ajgee — mporpaMma) — SIBISIETCS
4acThIO IPOrPaMMbI IOJATOTOBKM CHEUAIUCTOB cpeaHero 3BeHa (nanee — [IIICC3) B
cootBeTcTBUM ¢ PI'OC mo cnenuanbHocTu 38.02.01 DKOHOMHKA W OyXraaTepCKHi
y4eT (1o oTpaciisiM), yKpynHeHHas rpyrmna cnenupanbHocte 38.00.00 DxoHnoMuka u
yIpaBJIICHHE B YAaCTU OCBOEHHUS OCHOBHOI'O BHJIa MPOQECCHOHAIBHON AESTENbHOCTU
(BITIJI) BeimonHenue pa®OT MO OJHOW WM HECKOJBKUM TpodeccusiMm padodux,
JIOJDKHOCTSAM  ciyskaiux (mo mpodeccun 23369 «Kaccup») ¥ COOTBETCTBYIOIIMX
npodeccuonanbubix komnereniui (ITK):

[1IK 1.1 O6pabaTeiBaTh MEPBUYHBIEC OYXTAITEPCKUE TOKYMEHTHI.

[IK 1.3 TIpoBoauTh ydeT NEHEKHBIX CPEACTB, OGOPMIIATH ICHEKHBIE M KACCOBBIC
JIOKYMEHTBI.

I[IK 2.2. BpImonHATh MOPYYEHUSI PYKOBOJCTBA B COCTaBE KOMHUCCHHM TIO
WHBEHTApU3allMU aKTUBOB B MECTAX UX XPaHEHUS.

IIK 2.3. [IpoBOAUTH NOATOTOBKY K WHBEHTApU3alMU U MPOBEPKY AEHCTBUTEIBHOTO
COOTBETCTBUS (PaKTHUECKUX JAHHBIX MHBEHTAPU3AIMH TaHHBIM yUeTa.

I[IK 2.4. Otpaxarh B OyXTaJTepCKHUX MPOBOJKAX 3aue€T M CIHUCAHHE HEI0CTauH
LIEHHOCTEeW (peryJupoBaTh WHBEHTAPU3AIMOHHBIE pAa3HUIBI) 1O pe3yjbTaTraMm
WHBEHTapU3aI1U.

1.2. eab ¥ nJIaHMpyeMble pe3yabTaThbl 0CBOCHHS NPO¢ecCHOHAIBHOI0 MOAYJIA

[ens MEXAUCITUTUIMHAPHOTO Kypca: GOpMHUPOBAHNE MPAKTUYECKOTO  OIbITa
BBITNIOJIHEHUS paboT 1o npodeccuu Kaccup.

C uenblo oBNaJIeHUs yKa3aHHBIM BHJIOM NPO(EeCcCHOHATBHON NEATeNbHOCTH U
COOTBETCTBYIOIIMMH MPOPECCUOHANTBHBIMA KOMIIETEHLIUSIMU O0YyYaromuics B X0
OCBOEHHMS MPO(HECCUOHATBHOTO MOTYJISI TOJIKEH:

HUmems npakmuueckuti onvim.

— B JIOKYMEHTHPOBAHUHM XO3SIMCTBEHHBIX OMEPAMA W BEICHUU OYyXTaJITepPCKOTO
y4eTa aKTUBOB OpTaHU3AIINH;

—  BBINIOJIHEHUH KOHTPOJIBHBIX IPOLEAYP U UX TIOKYMEHTUPOBAHUMU;

— M[OATroTOBKE OGOpPMIIEHUS 3aBEpIIAONIMX MaTepuajoB IO  pe3yJbTaTaM
BHYTPEHHETO KOHTPOJISL.

Ymemy:

— TMPUHUMATH TIEPBUYHBIE OyXTaJdTepCKUE JOKYMEHThI Ha OyMaXHOM HOCUTENE U
(W) B BUJIE AIIEKTPOHHOTO JJOKYMEHTA, MOAMUCAHHOTO 3JICKTPOHHOM MOIHUCHIO;

— M[pOBOAUTH (OPMAIBHYIO TPOBEPKY JOKYMEHTOB, MPOBEPKY IO CYIIECTBY,
apu(METHIECKYIO TIPOBEPKY;

— TMPOBOJAUTH TPYHNNHUPOBKY MEPBUYHBIX OYXTaJITEPCKUX JOKYMEHTOB IO PsAy
MPU3HAKOB;



— OpraHHU30BBIBATh JJOKYMEHTOOOOPOT;
— 3aHOCHTh JaHHBIE II0 CIrPYHNIUPOBAHHBIM  JIOKYMEHTaM B  PETHUCTPHI
OyXTaJITEePCKOTO y4eTa;
— mepeaaBaTh IEPBUYHBIC OyXTalITEpCKUE JOKYMEHTHI B TEKYIIUH OyXraaTepCKHM
apXuB;
—  HCIPaBIIATH OMIMOKH B IIEPBUYHBIX OyXTaaTEPCKUX JTOKYMEHTaX;
— TPOBOJUTH YYET KAaCCOBBIX OIIEpAIlMi, JEHEKHBIX JIOKYMEHTOB M IIEPEBOJOB B
My TH;
—  YYUTHIBaTh OCOOCHHOCTH Yy4YeTa KAaCCOBBIX OINEparuii B HHOCTPAHHOM BaIOTE H
OTIepaIlHii TI0 BAJTIOTHBIM CUETaM;
—  0(hOpMIIATH JICHEIKHBIC i KACCOBBIC IOKYMEHTHI,
—  3aIIOJHATH KACCOBYIO KHHUTY M OTYET KaccHpa B OyXTalITepHIo;
— PYKOBOJICTBOBAaTbCSI HOPMATHBHBIMH IIPABOBBIMH aKTaMH, PETYJIHPYIOIIUMH
MTOPSIOK ITPOBEICHNS HHBEHTAPHU3AIlUH AKTHBOB,
— TOTOBHTH PETUCTPHl AHAJUTHYECKOTO ydYeTa IO MeCTaM XpaHCHHsS aKTHBOB H
nepenaBaTh WX JIMIAM, OTBETCTBEHHBIM 3a IMOATOTOBUTEIBHBIM 3Tam, JUII MOa00pa
JOKYMEHTAIIMM, HEOOXOAUMOM IS TPOBEACHUS WHBEHTAPU3AlUK, IPOBOJUTH
(U3UYECKUH TI0/ICUET aKTHBOB;
—  COCTaBJIATH CIAMYUTEIBHBIC BEAOMOCTH M YCTAHABIMBATH COOTBETCTBUE JTAHHBIX O
(haKTHYECKOM HAIMYHUH CPEJICTB JAHHBIM OYXTalITEPCKOTO yUeTa;

3namo:
— TIOHSITHE IEPBUYHOMN OYyXTalTEePCKOW TOKYMEHTAIINH;
—  ONpEACNICHHUE MMEPBUYHBIX OyXTaITePCKUX JOKYMEHTOB;
— (OpMBI TIEPBUYHBIX OYXTaITEPCKUX JTOKYMEHTOB, COJICPKAIUX OO0s3aTeIbHbBIC
PEKBU3UTHI IEPBUYHOTO YISTHOTO JOKYMEHTA,
— TOPSAOK TPOBEACHUS IIPOBEPKH IEPBUYHBIX OYXTaJITEPCKUX JTOKYMEHTOB,
(dbopMaIbHON TPOBEPKUA JTOKYMEHTOB, TMPOBEPKUA MO CYIIECTBY, apuUPMETHUECKON
IPOBEPKH;
— TIOPSAIOK COCTABJICHHSI PETUCTPOB OyXTaJITepCKOro y4eTa;
— TIpaBHWJIA U CPOKH XpaHSHHUS MEPBUYHON OYXTalNTePCKON JOKYMEHTAIIHH;
—  y4YeT KaCCOBBIX ONEpaIui, JCHEKHBIX JOKYMEHTOB U IIEPEBOOB B ITyTH;
— O0COOCHHOCTH y4YeTa KacCOBBIX OIepalliii B MHOCTPAHHOMW BaJIIOTE W OIMEpaInid 110
BaJIIOTHBIM CYETaM;
—  TOpSAAOK O(OpMIICHHS JCHEKHBIX M KAaCCOBBIX JOKYMEHTOB, 3aIlOJIHCHHS
KaCCOBOM KHUTH,
— IIpaBHJIA 3AIIOJIHCHUS OTYETa KacCHpa B OyXTalITepHIO;
— HOpPMATHUBHBIC TMPABOBBIC aKThl, PETYJHUPYIONIUE TMOPSJIOK  IPOBEIACHHUS
WHBCHTAPU3AIMK AaKTUBOB M 0053aTENIbCTB, OCHOBHBIC ITOHSATUS WHBCHTapU3aIlUU
aKTHBOB, XapaKTePUCTUKY OOBEKTOB, IOICKAIIMX WHBEHTApU3AIUU; TIPOIIECC
MOJITOTOBKM K HMHBEHTApH3aIldd, MOPSAAOK IMOATOTOBKH PETHCTPOB aHATUTHYCCKOTO
ydeTa 1o 00beKTaM MHBEHTapHU3AIUH; TPUEMBbI (PU3NYECKOTO MOICUeTa aKTHBOB.



1.3. Kosin4ecTBO 4acoB, 0TBOAUMOE HA OCBOeHHe NMPO(dhecCHOHATBLHOT0 MOYJIs

Bcero —178 yacoB, B TOM 4ucCJIE:
o0BeM 00pazoBaTebHON TporpaMmbl — 178 1acoB, BKITIOUAs
3aHATHS BO B3aUMO/ICHCTBUH C TIpemnoiaBaTesieM — /6 4acos;
camocTosATeNbHas paborta- 74 Jaca;
y4eOHYI0 MPaKkTUKy — /2 Jaca,
dopma UTOTOBOM aTTeCTAIIMU: KBATU(DUKAIIMOHHBIA SK3aMEH.

[Ipu yrpo3e BO3HUKHOBEHMS M (WJIM) BO3HUKHOBEHHHM  OTIEIbHBIX
YpE3BBIYAWHBIX CUTyallWld, BBEICHUHW PEXMMA TMOBBIILIEHHOW TOTOBHOCTU WU
Ype3BbIYAMHON CUTyalluu Ha Bcel Tepputopun Poccuiickoit @enepanuu a1bo Ha ee
yacTH peanu3anusi paboueld mOporpaMMbl  y4eOHOM  JIUCUUIUIMHBI ~ MOKET
OCYIIECTBIISITECS C MPUMEHEHHEM 3JIEKTPOHHOrO0 OOyYeHHs, AMCTAHIIMOHHBIX
00pa30BaTeNIbHbIX TEXHOJIOTHUH.



2. PE3YJIBTATBI OCBOEHUS ITPO®PECCUOHAJIBHOI'O MOAYJIsA

Pesynbratrom ocBoeHHs MPOGEeCCHOHATBLHOTO MOJIYJIS SIBJISICTCS OBJIAJICHUE
0oOyJaronmmMucss BUIOM MPOQPECCHOHAIBHON AESITeNIbHOCTH BrImosHeHne padoT 1mo
OJTHOM WM HECKOJbKHM TpodeccusiMm padounx, AOHKHOCTAM CIyXammx (Io
npodeccun 23369 «Kaccup»), B Tom yuciie npodeccronanbabiMu (ITK) u obmumu
(OK) koMIteTeHITSAMMU:

Kon HauMenoBanue o0ux KOMIETECHIIUNA

IIK1.1 Oo6pabaTbIBaTh NEPBUUHBIC OYXTAITEPCKUE TIOKYMEHTHI.

1K 1.3 [TpoBOANTH YUET JEHEKHBIX CPEACTB, OQOPMIISITh ACHEKHBIE U KACCOBBIEC JOKYMEHTHI.

[IK 2.2 BbINonHATE NOpyUYEHUs! pyKOBOJICTBA B COCTaBE KOMUCCUU 110 MHBEHTApU3ALUU
AKTHBOB B MECTaX MX XPAHECHMUS.

I1K 2.3 [IpoBOANUTH MOArOTOBKY K MHBEHTAPU3ALUU U IIPOBEPKY NEHCTBUTEIBHOIO
COOTBETCTBUS (paKTUUECKUX JAHHBIX MHBEHTAPH3AIMH JaHHBIM yUeTa.

[IK 2.4 OTpaxaTh B OyXTaaTepCKUX MPOBOJIKAX 3a4eT U CIIUCAHNE HEOCTAYX 1IEHHOCTEH
(peryiupoBaTh MHBEHTAPU3AIIMOHHBIC PA3HHUIIbI) IO PE3yIbTaTaM MHBEHTAPU3ALIMH.

OK 01 Bri6upaTs criocoOsI pereHust 3a1a4d npodeccHoHaabHOM AeSITEIBHOCTH,
MIPUMEHHUTEIBHO K PA3JIMYHBIM KOHTEKCTaM.

OK 02 Hcnonb30BaTh COBPEMEHHBIE CPE/ICTBA TOMCKA, aHATIU3a U MHTEPIPETALINHI

nH(popManuy U HHPOPMAITMOHHBIE TEXHOJIOTHH VISl BBIITOJIHEHUS 33129
poheCCHOHATBHON IEATETLHOCTH

OK 03 [TnanupoBaTh U peann30BbIBaTH COOCTBEHHOE MPO(PECCHOHATFHOE M IMYHOCTHOE
pa3BHUTHE, IPEAPUHIMATEIBCKYIO IEATEIBHOCTD B MTPOdecCHOHATBHOI chepe,
MCIOJIb30BATh 3HAHMS 110 (PMHAHCOBOM I'PAaMOTHOCTH B Pa3IMYHBIX KU3HEHHBIX

CUTYaLUsAX
OK 04 Db dexTuBHO B3aUMOICHCTBOBATH U Pa0OTATh B KOJUIEKTHBE U KOMAaH/IE
OK 05 OcymecTBIISITh YCTHYIO M MUCBMEHHYI0 KOMMYHHUKAIIHIO

Ha rocyapctTBeHHOM si3bike Poccuiickoit denepannu ¢ yaerom ocobeHHOCTEeiH
COLIMAIILHOTO U KYJIBTYPHOIO KOHTEKCTA.

OK 09 [Tonp30BaTbes MpodecCHOHATBLHON TOKyMEHTAIMEH Ha TOCYJapCTBEHHOM H
MHOCTPAHHOM SI3BIKaX.




3. CTPYKTYPA U COAEP KAHUE INTPO®ECCUOHAJIBHOI'O MOAYJIA
IIM. 05. BeinmosiHeHue padoT 10 0AHOM WJIM HECKOJIbKMM NpodeccusiM padboumx, J0JKHOCTAM CIYKAIUX

3.1. Ctpykrypa npogecCHOHAIBLHOIO MOAYJISl
[IpakTryeckasi MOAroTOBKA OPTaHU3YyeTCsl IPY MPOBEJACHUH PAKTUYECKUX 3aHATUN U IPAKTUK

(o nmpodgeccuu 23369 «Kaccup»)

Oo0bem BpPEMCHH, OTBeJEeHHBbIA HA OCBOEHHE

MEeKTUCIUIIHHAPHOTO Kypca (KypcoB) Tpaxruia
Beero  (Ogszarennuas aynnropnas yueonas CaMOCZ%’:)TTZm’Haﬂ ITpounssoacTrBenHasn|
Kob 1acos Harpy3Ka o0y4aronmerocsi p (o mpoguiro
HaunmenoBanusi pa3aeion (maxc. obyuaromerocs CHennaIbHOCTH),
MPO(ecCHOHANL HbIX npo¢ecCUHOHAIBLHOT0 MO asit yeOHAs B T.4. Yued
KOMIeTeHI Uit P y HZ 2 B T.4., B T.4., Heounast, Hacos
pyskaul g J1a6opaTopHbIe - | Beero . | wacos (ecnu
npaKmuxu) ’ pa6oThI U KypcoBou '| KypcoBou npedycmompena
4acoB | ppakrnueckme HE;’:;T' Hacos HE;’:;;T’ paccpeoomoveHHast
3aHSTHSA, YaC nPaKmuKa)
1 2 3 4 5 6 7 8 9 10
OK 01-OK 05, MJIK. 05.01 BeimosnHeHue paboT 1o 84 84 48 - - - - -
OK 09, IIK 1.1, npodeccun «Kaccup»
1K 1.3,
[1K 2.2 - 2.4,
OK 01-OK 05, 72 72 -
OK 09, K 1.1, YueOHas mpakTHKa
MK 1.3, P
1K 2.2 -2.4.
[Ipon3BOACTBEHHAS IPAKTUKA - -
IK3aMeH 10 MOYJII0 12 - -
Bcero: 168 - - 72

! Paznen HpO(i)eCCI/IOHaHLHOFO MOAyJisl — 4aCcTb NPOrpaMMbl HpO(i)CCCI/IOHaJ'IBHOFO MOAyJIsl, KOTOpas XapakKTEepUusyeTcsa JIOTHYECKOH 3aBCPLUICHHOCTBIO U HAIlpaBJICHa Ha OCBOCHUE OJIHOM HJTM HECKOJBKHX HpO(i)CCCI/IOHaHBHLIX
KoMmnereHMn. Pazgen Hpoq)eCCHOHaHLHOFO MOAYJISI MOXKET COCTOATh W3 MEKIUCHUIUIMHAPHOTO Kypca WJIA €ro 4acTh U COOTBETCTBYIOLIMX yactei yqeﬁHoﬁ nu HpOI/ISBO,ZlCTBeHHOﬁ IPAKTHUK. HaumenoBanue pasaciia

HpO(bCCCI/IOHa.TII)HOFO MOIyJIss JOJDKHO HAYMHATHCA C OTIUIArOJIbHOTO CYIIECTBUTEIILHOIO U OTPaXaTh COBOKYITHOCTH OCBAMBACMBIX KOMHCTCHHHﬁ, yMeHI/Iﬁ ¥ 3HAaHUU.
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3.2. TemaTH4eCcKHuii IJIaH U coJiep:KaHue 00y4YeHUs M0 MPO(PecCHOHATBLHOMY MOIYJTIO

IIM. 05. BeinosiHeHne padoT Mo OHOM WJIH HECKOJIbKUM NpPodeccusiM padoumnx, J10/KHOCTIM CIIYKAIUAX

(mo mpodeccun 23369 «Kaccup»)

Koanl
HaumenoBanmue .
KOMIIeTeH Ui,
pa3ziesioB
¢dopmupoBanun
npogeccuoHAIbH
10 KOTOPBIX
0ro MOaYyJist Conep:xanue y4ye0OHOro MaTepuasa, JJadopaTopHbie padoThl M NPAKTUYECKUE 3AHATHS, Oo0bem CIOCOBCTRYET
(IIM), caMoCTosITeIbHAsA padoTa 00y4aomuXxcs, KypcoBasi padoT (MpoeKT) HACOB | o enT y
MeKIUCHUILINHA
NPOrpaMmbl
PHBIX KYPCOB
(MIK) u Tem
I[IM. 05. BeinosiHeHHe padoT MO OHOM HJIH HECKOJBLKHUM NpodeccusiM padouux, J0JKHOCTAM CJIy:Kamux (mo 168
npodeccun 23369 «Kaccup»)
MJIK.05.01. BoinostHenue padot no npogeccuu «Kaccup» 84
4 cemecTp 84
Tema 1. Coaep:xaHue 6 OK 01-OK 05,
IIpaBuaa 1 [IpaBuna opraHu3anyuy HATHYHOTO ACHEKHOTO U Oe3HAIIMYHOTO oOparieHust B Poccuiickoii 6 OK 09, IIK 1.1,
opraHu3anuu Ddeneparu. IK 1.3,
HAJIMYHOIO KOHTpOJIbHBIE PA0OTHI (HE IPENYCMOTPEHE) - IK2.2-24.
ACHEKHOro 1 JlaGopaTopHble 3aHATHUS (HE MPETYCMOTPEHBI) -
0e3HaINIHOTO IpakTHYecKHe 3aHATHS 4
oOpamieHusi B 1 PaboTa ¢ HOpMaTHBHBIMU JOKYMEHTAaMH O MOPSIJIKE BEACHUS KaCCOBBIX oneparuii B PO. 2
Poccniickon N3yueHne n3MeHeHN B y4eTe KaCCOBBIX OTEPAIIHii.
Denepanun 2 O3HakoMJIEHHE € JODKHOCTHOM MHCTpYyKIuMel kaccupa. CocTaBiieHUE 10roBOpa 0 MaTepHaIbHOM 2
OTBETCTBEHHOCTH.
CamocrositenbHas pabora (He MPeAyCMOTpPEHA) -
Tema 2. Copep:xanue 6
Opranun3anus 1 \ Opraau3anusi KaCCOBOM pabOThl SKOHOMUYECKOTO CyOBEKTa. 6 OK 01-OK 05,
KaccoBoii padoTbl | KonTponbHbIE paboThl (HE MPELYCMOTPEHEI) - OK 09, IIK 1.1,
3KOHOMHYECKOI0 | JlaGopaTopHbie pabOTHI (He MPeayCMOTPEHBI) - 1K 1.3,
cyonexTa IpakTHYecKHe 3aHATHS 24 |1IK22-24.
3 | OdopmieHne KacCoBBIX oneparyii Mo MoJyYeHUIO W BhIJIaue HAUTMYHBIX JICHET. 2
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4 OdopmieHne TeHEKHOTO YeKa Ha MOJIYYCHHE HAIMYHBIX JICHET. 2

5 OdopmieHne o0ObsBICHNUS Ha B3HOC HATMYHBIMU. 2

6 OdopmieHne KacCOBOM KHUTH. 2

7 OdopmiieHre KacCoOBBIX Onepaluii o BeIa4e ICHSKHBIX CPEJCTB B MOAOTYET. 2

8 Pemrenne cuTyannoHHBIX 337124 110 0(OPMIICHUIO KaCCOBBIX OMepaluii (peacTaBUTEIbCKUE 2

pacxo/ibl).
9 Pemenre cutyanmoHHBIX 3a7a4 110 0(OPMIICHUIO KACCOBBIX OTIEpaIlfit 2
(KOMaHTUPOBOYHBIE PACXOJIBI).

10 [TopsiTIOK yCTaHOBJICHUS U pacyeT JUMHUTA KacChI. 2

11 OcyiecTBiIeHUE Onepanuii ¢ IEHHBIMH OyMaraMu M OJJaHKaMu CTPOT'OM OTYETHOCTH. 2

12 Ocy1iecTBICHHE OTepaIiii ¢ MIIACTUKOBBIMU KapTaMHU. 2

13 Odopmnenne onepanuii o BbAaue 3apab0THON TUIATH HATUYHBIMU JICHBTaMH. 2

14 Craya JeHe)XHOU HAJINYHOCTU B OaHK. 2

CamocrogTenbHas paboTa (He nperycMOTpeHa) -
Tema 3. IIpaBuaa | CoaepxxaHue 6
omnpeaeeHust 1 IIpaBuia onpeneneHus IPU3HAKOB MOJJIMHHOCTH U TIJIATEXKHOCTH JICHEKHBIX 3HAKOB POCCHICKOM OK 01-OK 05,
NPU3HAKOB BaJIIOTHI U APYTUX FOCYAAPCTB. OK 09, IIK 1.1,
TOJJTUHHOCTH U KoHTposibHbIE paboThI (HE MPEIYCMOTPEHBI) - IIK 1.3,
NJIaTe)KHOCTH JlaGoparopHble 3aHATHs (HE TPENYCMOTPEHbI) - [K 2.2 -2.4.
AEHEeKHBIX IlpakTHYecKHe 3aHATHS 6
3HaKoB 15 OrnpezenieHre NpU3HAKOB MOJIMHHOCTHU U TUIATEKHOCTHU JCHEKHBIX 3HAKOB. 2
poccuiickon 16 Pemenne cuTyallMoOHHBIX 337ja4 10 U3BSITHIO U3 KACChl BETXMX KYIIOP. 2
BAJIIOTBI U APYTUX | 17 PelieHre CHTYaIMOHHBIX 3a/1a4 110 IMOATOTOBKE JCHEXHOM HAIMYHOCTH K C/Iaue HHKAccaTopy. 2
rocynapcrs CamocrositesnbHas paboTa (He NpeaycMOTpeHa) -
Tema 4. Coaep:xaHue 6
Opranuszanus 1 | Opraumsanus paGoTE HA KOHTPONBHO-KaccoBEIX ManmHHax (KKM). 6 OK 01-OK 05,
padoThI Ha KoHTposbHBIE paboThI (HE MPEIYCMOTPEHBI) - OK 09, IIK 1.1,
KOHTPOJIbHO- JlaGopaTopHble 3aHATHUS (HE MPETYCMOTPEHBI) - IIK 1.3,
KacCoBBIX IpakTHYecKHe 3aHATHS 6 1K 2.2 -24.
mammnax (KKM) |13 O3HaKOMJICHUE C MHCTPYKIIMEH M0 paboTe Ha KACCOBOM arlapare. 2

19 BeinosiHeHue kaccoBblx onepanuii ¢ npuMeHeHneM KKM. 2

20 OdopmieHne TOKyMEeHTOB: X-0TYeT U Z- OTYET. 2

CamocrodrenbHas paboTa (He nperycMOTpeHa)
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Tema 5. Pesuzuss | Cogepkanue 4 OK 01-OK 05,
HEeHHOCTeH H 1 PeBu3ust IeHHOCTEH 1 TTPOBEPKa OPraHU3aIMK KaCCOBOM paboThl. OTBETCTBEHHOCTH 32 4 OK 09,IIK 1.1,
npoBepka HapyUIEHUE KaCCOBOW JMCLMIIIIMHBI. TIK 1.3,
OpraHu3aluu KoHTposbHBIE paboThl (HE MPEayCMOTPEHbI) - IIK2.2-2.4.
KaccoBoi JlaGopaTopHble 3aHATHUS (HE MPETYCMOTPEHBI) -
padoTsbL. IIpakTHyeckue 3aHATHS 8
OTBETCTBEHHOCTD | 27 [TonroroBka JOKYMEHTOB K PEBU3UH KaCCHI. 2
3a HApYylLIeHHue
KACCOBOI 22 3anojiHeHue JOKYMEHTOB U IIPOBEJICHUE PEBU3UU KACCHI. 2
MCIMILTHHBI 23 PaGoTa ¢ HOpMaTUBHBIMU JJOKyMEHTAMHU: OTBETCTBEHHOCTD 32 HAPYIICHUE KACCOBOM 2
JUCITUTLIAHBI.
24 Pemenue cutyarmoHHBIX 337124 10 0(OPMIICHHIO KaCCOBBIX U 0AHKOBCKHX JOKYMEHTOB. 2
CamocrositenbHas paboTa (He peyCMOTPEeHA) -
KoncyabTanuu 10
JK3aMeH 8
Y4yeOHas npakTuka 72

Buabl pador OK 01-OK 05,

N3yuenne qomKHOCTHBIX 00S3aHHOCTEHN Kaccupa. OK 09,IIK 1.1,

H3ydenue noroBopa 0 MarepuaibHOM OTBETCTBEHHOCTH C KACCUPOM. K 1.3,

N3yuenune opranu3aiiy KacChl Ha MPEIPUSTHH. [IK 2.2 -2.4.

agrwnE

Nzyuenne ohopMieHNs MEPBUYHBIX TOKYMEHTOB IO KACCOBBIM OMEPALIUSIM
[IpoBepka HanMuusg B TMEPBUYHBIX OyXralTepCKUX IOKYMEHTaX O0s3aTelbHBIX PEKBU3UTOB. DopMmanbHas MpoBEpKa

JIOKYMEHTOB, IIPOBEPKa I10 CYIIECTBY, apupMeTHIecKas MpoBepKa.

6. [IlpoBeneHue rpynmupoBKH MEPBUYHBIX OyXralTepCKUX TOKYMEHTOB IO psAy NpusHakoB. I[IpoBeneHHe TaKCHPOBKU U

KOHTHPOBKH MIEPBUYHBIX OYXTaNTEPCKUX JOKYMEHTOB.

7. W3ydeHue nmopsiKa yCTaHOBJICHUS U pacyeTa JUMHUTA KacChl.

8. MHzydenme paboThI HA KOHTPOJIEHO-KACCOBOM TEXHUKE.

9. MWsyuenwue npaBui padbotel Ha KKM.

10. M3ydeHue MHCTPYKIUU TSl KACCHUPA.

11. TIpoxokaeHHre HHCTPYKTaXKa Mo paboTe ¢ KACCOBBIMH armapaTaMH.
12. Wzydenue npoBeneHus omaThl ToBapoB yepe3 KKM.

13. M3yuenue nepenauu AEHEKHBIX CPEJCTB HHKaccaTopy. M3yueHne coctapieHus IpernpoBOAUTENbHOM BETOMOCTH.

14. O3zHakomiieHHE ¢ Pa0OTOM MIIACTUKOBBIMHU KapTaMH.
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15. H3ydenue nopsaka IpOBEACHUS PEBU3UU KaCChl SKOHOMUYECKOTO CyOBEeKTa.

16. HcnpaBnenue ommOOK B MEPBUYHBIX OyXTaaTEPCKUX TOKYMEHTAX.

17. O3nakoMmieHUE C HOMEHKJIATYpOH el

18. IloaroToBka MepBUYHBIX OYXTaITEPCKUX TOKYMEHTOB ISl IEpeaadyr B TEKYIINI OyXTalTepCKUi apXuB.

KBanngukannoHHbIi 3K3aMeH

12
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4. YCJOBUA PEAINBALINU TPOTI'PAMMBI HIPOPECCHUOHAJIBHOI'O

MOJIY.JIs

IIM. 05. BoinosiHeHue padoT MO OJHOH MJIM HECKOJLKUM NpodeccusaM padounx,
AOJLKHOCTSM cJry:kamux (mo nmpogeccun 23369 «Kaccup»)
MJIK.05.01. Beinosinenue paoot no npogeccuu «Kaccup».

4.1. TpeOoBaHMS K MMATEPUAIbHO-TEXHHYECKOMY 00ecredeHnI0

N

W

wmn

0O~ O

Kabunet Oyxranrepckoro yuera, HaJIOr00OJ0KEHUS U ayAUTa
O06opynoBaHue yueOHOTO KabuHeTa:
KOMIUICKTHI CIIEIUAIM3UPOBAaHHON yueOHOM Mebenu;
JI0CKa KJIacCHasl.

TexHuueckue cpeacTsa 00yYeHUs:

. KOMIIBIOTCP € YCTAHOBJICHHBLIM JIMICH3WOHHBIM ITPOTPaAMMHBIM oOecrieyeHuEM

OoC Windows, MS Office, CIPaBOYHO-TIOMCKOBAS cucrTemMa
«Koncynprantllimtoc», «1C: Ilpennpustue» ¢ BbIXOAOM B ceTh «MHTEpHET» U
JIOCTYTIOM B DJIEKTPOHHYIO HH(POPMAITMOHHO-00pa30BaTENIbHYIO CPEY;
IIPOEKTOD;

. DKpaH.

JlabopaTopus yueOHas Oyxraiarepus.
O6opynoBanue 1a00paTOPUH:

KOMIUIEKTHI CIICIIMATN3UPOBAHHON Me0eH;

JOCKa KJIacCHas;

KOMIUIEKT Y4eOHO-METOANYECKON TOKYMEHTAIINH,

anbO0OM HaIISIIHBIX MOCOOMM (OMaHKM JOKYMEHTOB, 00pa3ibl 0(OpMIICHUS
JIOKyMEHTOB U T.I1.),

JIETEKTOP BAJIIOT,

CYETUMK OAHKHOT,

KacCOBBIE anmnaparsl,

cerd.

Texnuueckue cpeacTra 00yYeHUsI:
ABTOMaTH3UpOBaHHBIE paboune Mecta Oyxraarepa 1O  KOJUYECTBY
oOydJalmuxcsi © MpenojaBareisi — KOMIBIOTEPhl C YCTaHOBICHHBIM
JIMIICH3UOHHBIM mporpamMMmHbIM obOecnieuernneMm: OC Windows, MS Office, 7-
Zip, Adobe Acrobat Reader, Comodo Internet Security, Bloodshed Dev-C++,
Apache NetBeans, Koucynprant mmoc, 1C: Ilpeanpusitue, crnpaBodHas
cuctema «I['maBOyx» ¢ BbBIXOAOM B ceTh «MHTepHET» H JOCTYIIOM B
AJIIEKTPOHHYIO0 HH(POPMALIMOHHO-00pa30BaTENbHYIO CPEY;

IPOEKTOP;
9KpaH;
MoY.



OcHaleHHblIe 0a3bI IPAKTUKH:

YVuebnas npaxmuxa peanusyercs B J1a0OpaTOpUsSX KOJUIEIKa B COOTBETCTBUU C
UMEIOIIMUMCS  000pYy/IOBaHUEM, HWHCTPYMEHTAMH, PACXOJHBIMU  MaTepHallaMu,
KOTOpbIe 00ECIIEUYMBAIOT  BBIMOJHEHWE BCEX BHJOB padoOT, OMpEICICHHBIX
coaepxkanneM OI'OC CIIO.

4.2. UudopmannonHoe odecrieueHue 00y4eHHus npodeccuoHAIbHOT0 MOIYJIs

Ilepedennb yueOHbIX u3nanuii, UnTepHeT-pecypcos,
AOIMOJTHUTEJIbHOM JTUTEPATYPbI

OCHOBHBIE HCTOYHHUKU:

1. Boponuenko T. B. byxrantepckuii yuer. B 2 4. HacTp 1: yueOHUK U MPaKTUKYM
s cpenHero npodeccuonanbHoro obpasosanus/ T. B. BopoHuenko. — 2-e
u3n. — MockBa: UznatensctBo Opaiir, 2021. — 353 c. — (IIpodeccronanbuoe
obpasoanue). — ISBN 978-5-534-08960-8. — URL.: https://urait.ru/bcode/476249

2. Boponuenko T. B. byxranrepckuit yuer. B 2 u. Yactp 2! yyeOHUK U MPAKTUKYM
I cpenHero npodeccuonanbHoro ootpasosanus/ T. B. Boponuenko. — 2-e
u3a. — MockBa: M3pgatensctBo IOpaiit, 2021. - 354 c. — (IlpodeccuonanbHoe
obpazoBanue). — ISBN 978-5-534-12141-4. — URL.: https://urait.ru/bcode/476250

3. HOmurpuea U. M. Byxranrepckuil y4eT. y4eOHUK M IMPAKTUKYyM JJIsl CPEIHETO
npodeccuonansHoro odpasosanus/ M. M. JImutpueBa. — 6-¢ u3a., mepepab. u
norn. — MockBa: M3matensctBo [Opaiit, 2021. — 319 c. — (IlpodeccronanbpHOE
obpasoBanue). — ISBN 978-5-534-13850-4. — URL.: https://urait.ru/bcode/469416

4. 3axapoB W. B. byxranrepckuii yueT W aHanu3: Y4YeOHHUK JJsI CpPEIHEro
npodeccuonampHoro  obpaszosanusi/ M. B. 3axapos, O. H. TapacoBa; mox
penakuuerr U. M. JImutpueBoii. — MockBa: W3nmarensctBo FOpaiit, 2021. -
423 c. — (IIpodeccuonanproe obpazoBanue). — ISBN 978-5-534-02594-1. -
URL: https://urait.ru/bcode/469695

5. Jlynuxosa E. B. Byxranrepckuii yuer. Teopust Oyxraarepckoro yuera: yueOHOE
ocobwue 11 cpenHero npodeccruonanbHoro oopaszosanus/ E. B. Jlynukosa. — 3-
e u3id., nepepab. u gomn. — MockBa: MznarenbctBo HOpaiit, 2021. - 244 c. -
(ITpodeccuonansuoe ob6pazoBanue). — ISBN 978-5-9916-8995-3. - URL:
https://urait.ru/bcode/471152

JIOTIOJTHUTETbHBIE HCTOYHUKH:

1. AnekceeBa [I'.U. byxranrepckuii ¢uHaHCOBbI yueT. OTIeNbHbIE BUAbBI
00s13aTeNbCTB:  ydyeOHOE TmocoOue g CpeAHero  MpogecCHOHAILHOIO
obopazoBanust/ I'. U. AnekceeBa. — 2-¢ wu3m., Imepepad. u jgom. — Mocksa:
WznatensctBo Opaiit, 2021. — 238 c. — (IIpodeccruonanbuoe oOpa3oBaHue). —
ISBN 978-5-534-13289-2. — URL.: https://urait.ru/bcode/476688
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Anekceesa I'. U. byxranrepckuii ¢rHaHCOBBIN y4eT. PacdyeTsl 1o ormiare Tpynaa:
yueOHOe TocoOMe JUIs  CpeaHero  MmpodecCHOHANIbHOrO  oOpa3oBaHms/
I'. . AnekceeBa. — 2-¢ u3f., nepepad. u gon. — Mockpa: M3aatenscTBo FOpaiir,
2021. — 214 c. — (ITpodeccuonansuoe odpazoanue). — ISBN 978-5-534-12923-
6. — URL: https://urait.ru/bcode/476247

. AmucenoB A. C. byxranrepckuii (pMHAHCOBBII y4eT: yUeOHUK U MPAKTUKYM JIJIst

=

o B

cpenHero mnpodeccrnoHasibHOTO OoOpaszoBanus/ A. C. AnmceHoB. — 3-¢  u31.,
nepepab. u gom.— MockBa: WsparensctBo FOpaiit, 2021.— 471c.-
(ITpodbeccuonansuoe obpazoBanue). — ISBN 978-5-534-13756-9. - URL:
https://urait.ru/bcode/470066

Byxranrepckuii puHAHCOBBIN yUeT: yUeOHUK i CpeAHEro MpodheCcCHOHATBLHOTO
obpazoBanus/ JI. B. byxapesa [u np.]; mox pemakmueir M. M. ImutpueBoi,
B. b. Mamunkoit, lO. K. Xapako3. — 5-¢ wuza., mepepab. u nom. — Mockaa:
N3narensctBo FOpaiit, 2021. — 528 ¢. — (Ilpodeccuonansuoe obpazoBaHue). —
ISBN 978-5-534-15066-7. — URL.: https://urait.ru/bcode/486921

Boponuenko T. B. OcHOBBI OyXraaTepckoro ydera: y4eOHUK M MPAKTUKYM JJis
cpeanero mnpodeccuonanpHoro obpaszosanus/ T. B. Boponuenko. - 3-¢ w3,
nepepab. u jgom.— MockBa: WznmarensctBo FOpaiir, 2021.— 283 c.-—
(ITpodeccuonanvuoe obpazoBanue). — ISBN 978-5-534-13858-0. - URL:
https://urait.ru/bcode/469748

Octposckas O. JI. Byxrantepckuii (pUHAHCOBBIM ydeT: Y4eOHUK U MPAKTHKYM
mis  cpenHero  mpodeccuonanbHoro  obpaszosanus/  O. JI. OctpoBckas,
JI. JI. TlokpoBckas, M. A. OcunoB; noxn penakmueit O. JI. OctpoBckoit. — 2-¢
u3l., ucnop. u jgomn. — MockBa: WsnarensctBo IOpaiit, 2020.- 438 c.—
(ITpodeccuonansHoe oOpazoBanue). — |ISBN 978-5-534-12918-2. - URL:
https://urait.ru/bcode/448552

Copoxuna E. M. byxranrepckas (¢puHaHCOBasi) OTYETHOCTh. yuyeOHOE mocolue
s cpeaHero npodeccuonanpHoro oodpaszosanus/ E. M. Copokuna. — MockBa:
M3narensctBo FOpaiit, 2021. — 120 c. — (IlpodeccuonansHoe obpazoBaHue). —
ISBN 978-5-534-15012-4. — URL.: https://urait.ru/bcode/486408

[Magpuna I'. B. OcHOBBI OyXrajaTepckoro ydera: YY€OHUK M TPaKTUKyM s
cpemHero npodeccruoHanbHoro oopazosanus/ I'. B. llagpuna, JI. U. Eroposa. —
MockBa: MWMzpartensctBo HOpaiit, 2021.— 429c.- (IIpodeccuonanpHOe
obpasoanue). — ISBN 978-5-534-02782-2. — URL.: https://urait.ru/bcode/469553

NuTepHeT-pecypcesr:
HNudopmanmonHo npaBoBoi noprtan http://consultant.ru/
Odunmanbueiii  cailtt MunuctepctBa ~ ®unancoB Poccuiickoit
deneparuu https://www.minfin.ru/
Odummanpueii  callt dDeaepanbHOM HAJIOTOBOM CITY>KObI
Poccuiickoit @eneparuu https://www.nalog.ru/
Odurmaneueiii cait [Tencuonnoro gpouaa Poccun http://www.pfrf.ru/
Odurmanbhblii caiit @oHaa colManbHOro cTpaxoBanus http://fss.ru/

15


https://urait.ru/bcode/476247
https://urait.ru/bcode/470066
https://urait.ru/bcode/486921
https://urait.ru/bcode/469748
https://urait.ru/bcode/448552
https://urait.ru/bcode/486408
https://urait.ru/bcode/469553
http://consultant.ru/
http://konsultant.ru/
https://www.minfin.ru/ru/perfomance/
https://www.minfin.ru/ru/perfomance/
https://www.nalog.ru/
https://www.nalog.ru/
http://www.pfrf.ru/
http://www.pfrf.ru/
http://fss.ru/
http://fss.ru/

6. Odunmanehenii  caiit Donpga 0053aTEJILHOTO  MEIUIIMHCKOTO
cTpaxoBanus http://www.ffoms.ru/

7. Odunmaneupii  caiit DenepaibHON CITY>KOBI rOCyJIapCTBEHHOU
cratuctuku http://www.gks.ru/

8. CmpaBounas cucrema I'maBoyx — URL: https://www.1gl.ru

4.3. KagpoBoe o0ecnieueHne 00pa3oBaTeJILHOI0 Mpolecca

KBamudukanusi megarornueckux pabOTHUKOB 00pa30BaTEbHON OpraHU3AINH
OTBEYACT KBATM(PUKAIMOHHBIM TpPEOOBAaHUSM, YKa3aHHBIM B KBaTU(DUKAITMOHHBIX
CIIPaBOYHHUKAX, U (W) TPOPECCHOHABHBIX CTaHIapTaxX (IPU HAIUYHUH).

[lenarornveckne paOOTHUKH, TPUBJICKAEMbIE K peanu3alud o0pa3oBaTeIbHOMN
MPOTPaMMBbI, JTOJDKHBI TOJIy4aTh JOMOJHHUTENFHOE TpodeccrnoHamsHoe 00pa3oBaHUe
[0 MporpaMMmaM MOBBIIIEHUS! KBaTU(UKAIIMK, B TOM 4ucie B (OPME CTaKUPOBKU B
OpraHu3alMsIX HaMpaBlieHUE [EATETbHOCTH KOTOPBIX COOTBETCTBYET 00JaCTH
npodeccruoHanbHOM AEsITENbHOCTH, HE pexke 1 paza B 3 roja ¢ y4yeToM paciiupeHus
creKkTpa npo(eccuoHaTbHbIX KOMITETEHIIUH.

5.KOHTPOJIb U OLIEHKA PE3YJIBTATOB OCBOEHUA
MPO®ECCHUOHAJIBHOI'O MOAVYJIsA

IIM. 05. BbinmosiHeHHe padoOT MO OJHOM WJIM HECKOJbKHM npodeccusivm
PadoUHX, TOJIKHOCTIM cay:kamux (mo npodeccun 23369 «Kaccup»)

®opmMBl M METOIBI KOHTPOJS M OLIEHKH pPE3YJIbTaTOB OOYYEHMs JOJKHBI
NO3BOJIATH  NIPOBEPSTH y  OOy4aroIMXCS HE  TOJBKO  CPOPMUPOBAHHOCTH
npo(heCCHOHANBPHBIX KOMIIETEHIIMH, HO H pa3BUTHE OOIMMUX KOMIETEHIMH |
00€ecneunBalOIMX UX YMEHHM.

OcHOBHBIE @®opMbI U METOAbI KOHTPOJIS U
PesyabTaTsl 00yyeHus

NOKA3aTeJIM OLIeHKH OLIEHKH Pe3yJIbTATOB 00y4YeHUsI
(ocBOEHHDBIE YMEHUs, YCBOEHHbIE

pe3yJbTara
3HAHMSA)
YMmenus: IIK 1.1. Texymuii KOHTPOJb B (hopme:
- IPUHUMATH POU3BOJIbHBIE OO6pabatbiBaTh -yCTHOTO U TUCbMEHHOTO
MePBUYHBIE OyXTalTePCKUe NIEPBUYHBIE orpoca;
JOKYMEHTBI, paccMaTpUBaeMble Kak | OyXrajirepckue -3aIIUTHI MPAKTUYECKUX
MIMCBMEHHOE JJ0Ka3aTeNbCTBO JIOKYMEHTBI. 3aHSTUH;
COBEPILIEHHUS X03A1CTBEHHOMN -BBINOJIHEHUS TECTOBBIX 3a/1aHUII;
onepalny Uiv MOJy4YeHUue -KOHTPOJBHBIX pa0dOT MO TEMaMm.
paspelleHus Ha ee MPOBEICHNUE,; Pemenue npakTuk
-IIPUHUMATh IEPBUYHBIC OPUEHTHUPOBAHHBIX
Oyxraiarepckue JOKYMEHTHI Ha CUTYalLlMOHHBIX) 3a/IaHUH.
OyMa)KHOM HOcHUTElE U (WJIN) B BUJIE KonTponbsabie paboTsl IO TEMaM
3JIEKTPOHHOTO TOKYMEHTA, M/IK.
MOANKCAHHOIO 3JIEKTPOHHOU DK3aMeH 1o
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MIOJIITHCh;
-IPOBEPSTH HAJUYKE B
MIPOU3BOJBLHBIX TIEPBUYHBIX
OyXrajaTepcKkux JOKyMeHTax
00s13aTeNTbHBIX PEKBU3UTOB;
-pOBOJIUTH (OPMaBHYIO TPOBEPKY
JTOKYMEHTOB, IPOBEPKY IO
CYIIECTBY, aprU(PMETUUECKYIO
MIPOBEPKY;

-IIPOBOJIUTH TPYNIIUPOBKY
MEPBUYHBIX OYXTaNTEPCKUX
JOKYMEHTOB T10 Psily MPU3HAKOB;
-IIPOBOJIUTH TAKCUPOBKY U
KOHTHUPOBKY MEPBUYHBIX
OyXTraJTepCKuX JOKYMEHTOB;
-OpraHu30BbIBaTh
JTOKYMEHTO000POT;

-pa30Ouparbcsi B HOMEHKJIAType Je;
-3aHOCHUTH JJAaHHBIE TIO
CTPYNIUPOBAHHBIM JOKYMEHTaM B
PErUCTpBI OyXTaJITEpPCKOTO YUETa;
-riepeiaBaTh NePBUUYHbBIE
OyXrajnTepckue T0KyMEHTHI B
TEeKYIIUHA OyXTralaTepCKuil apXuB;
-Tiepe1aBaTh MEPBUYHBIE
Oyxraiarepckue JOKYMEHTHI B
MOCTOSIHHBIM apXUB M0 HCTCUCHHUH
YCTaHOBJIEHHOT'O CPOKa XpaHEHUS;
-HCTIPABJIATH OMTMOKH B IIEPBUYHBIX
OyXraiaTepcKux JT0OKyMEHTax.
3HaHuM:

- obmue TpeboBaHUs K
OyXTajaTepcKoMy y4eTy B 4acTH
JTOKYMEHTHUPOBAHHUS BCEX
XO35MCTBEHHBIX AeHCTBUU U
onepauuii;

- OHSITHUE MEPBUYHOMN
OyXraiaTepckoil TOKyMEHTAIUH;

- OIpeeNieHe NEPBUYHBIX
OyXraJTepCKuX JOKYMEHTOB;

- (popMBI IEPBUYHBIX
OyXTraJITepCKUX TOKYMEHTOB,
coJiepKaImx 00s13aTeIbHbIe
PEKBHU3UTHI IEPBHYHOTO YIETHOTO
JOKYMEHTA;

- IOPSZOK MIPOBE/ICHUS IPOBEPKHU
MEPBUYHBIX OYXTaITePCKUX
JTOKYMEHTOB, (hopManbHO
MIPOBEPKHU JOKYMEHTOB, IPOBEPKU
0 CYIIECTBY, apu(pMeTHIecKoi
MIPOBEPKH;

MEXIUCLUIUIMHAPHOMY KypPCy.
DK3aMeH Mo
npo¢ecCHOHATLHOMY MOJYJIIO.
OtuyeT no y4eOHOM TTpaKTHKE.
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- IPUHITUIIBI ¥ TIPU3HAKT
TPYNIAPOBKH TTEPBUYHBIX
OyXrajaTepcKuX JOKYMEHTOB;

- TOPAZIOK MTPOBEICHUS TAKCUPOBKH
Y KOHTHPOBKHU MIEPBUYHBIX
OyXTraJITepCKUX TOKYMEHTOB;

- IOPSAZIOK COCTABJICHUS PETUCTPOB
OyXTaJITEPCKOTO y4eTa,

MpaBWJIa U CPOKU XPAHEHUS
MEPBUYHOMN OyXTanTEepPCKOM
JOKYMEHTAIHH.

Ymenne:

- IPOBOJUTH YYET KaCCOBBIX
oreparuil, 1eHEKHbIX JOKYMEHTOB
Y IIEPEBOJIOB B IIyTH;

- IPOBOJUTH YUET JIEHEKHBIX
CPEICTB Ha PaCUYETHBIX U
CHEIIMAJIbHBIX CUETaX;

- YUUTBIBaTh OCOOCHHOCTH yueTa
KacCOBBIX OIlepalliii B HHOCTPAaHHOMN
BaJIIOTE U ONEPALUN 110 BaTIOTHBIM
cyeram;

- 0(OPMIIATH JICHEKHBIE U KACCOBBIE
JOKYMEHTBI;

- 3aI0JIHATh KaCCOBYIO KHUTY H
OTYET Kaccupa B OyXTalTepHIO.
3HaHuA:

- Y4ET KaCCOBBIX OIepalui,
JCHEKHBIX JOKYMEHTOB U
IIEPEBOJIOB B Iy TH,

- y4eT JCHEKHBIX CPEICTB Ha
pacueTHBIX U CIIELHAIbHBIX CUETAX;
- 0COOCHHOCTH y4eTa KaCCOBBIX
onepanuii B MHOCTPAHHOH BaJIIOTE U
olepaluil o BaJIIOTHBIM CUETaM;

- IOPAIOK OPOPMIICHHSI ICHEKHBIX
U KaCCOBBIX TIOKYMEHTOB,
3aM0JIHEHHUS KaCCOBOM KHUTH;

- IpaBUJIA 3aII0JHEHUS OTYETa
Kaccupa B OyXrajaTepuio.

IIK 1.3. [IpoBoauTh
y4eT ACHEKHBIX
CpeacTB, opopMIATH
JICHE)KHBIE M KaCCOBBIC
JIOKYMEHTBI.

Texyumii KOHTPOIb B popme:
-YCTHOT'O U MUCbMEHHOTO
orpoca;

-3alUTHl IPAKTUYECKUX 3aHATUH;
-BBITIOJTHEHUS TECTOBBIX 33JJaHUIA;
-KOHTPOJIBHBIX paboT MO TEMAM.
Pemenue npaktuk
OpPUEHTHPOBAHHBIX
CUTYallMOHHBIX ) 33/1aHUI.
KoHTponbHbIe paboThI 10 TEMaM
MJIK.

DK3aMeH Mo
MEXIUCIUTUTMHAPHOMY KYypCY.
DK3aMeH Mo
npodecCHOHATHLHOMY MOJYJIIO.
OtyeT no y4eOHOM MTpaKTHKE.

YMmeHue:

- OTIPEACIIATH LEJU U
HepI/IO,Z[I/I‘-IHOCTI: HpOBe,ZleHI/I}I
WHBEHTapHU3aINH;

- PYKOBOJICTBOBAThHCs
HOPMaTHUBHBIMU TTPAaBOBBIMHU
aKTaMH, pEryIUpPYIOIMINMHU IIOPSI0K
MPOBEACHUS MHBEHTAPU3AINH
aKTHBOB;

- IOJIL30BAThLCS CIIEIHAILHON
TEPMUHOJIOTUEN IPU IPOBEACHUU

IIK 2.2. BemmonHsaTs
MOpyYEeHUS
PYKOBOJICTBA B COCTaBe
KOMUCCHH IO
WHBEHTapU3aluu
aKTHBOB B MECTax UX
XpaHEeHHUS.

Texyumii KOHTPOIb B popme:
-yCTHOTO U

IMCBbMEHHOTO ONPOCa;

-3alUTHl IPAKTUYECKUX 3aHATUH;
-BBIIIOJIHEHUS TECTOBBIX 3aJJaHUM;
-KOHTPOJIBHBIX paboT MO TEMAM.
Pewenne npaktuk
OpPUEHTHPOBAHHBIX
CUTYallMOHHBIX) 3a/laHUH.
KoHTponbHbIe paboThI 10 TEMaM
MJK.
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I/IHBGHTapI/ISaI_[I/II/I AKTHUBOB, JaBaTb
XapaKTePUCTHKY aKTHBOB
OpraHu3aluu.

3HaHus:

- HOpMaTI/IBHBIG HpaBOBBIe aKThI,
PETYIHPYIOIIHE MOPSIOK
HpOBeI[eHI/IH I/IHBGHTapI/I3aI_[I/II/I
aKTHBOB M 0053aTCIILCTB; OCHOBHBIE
IIOHATUS I/IHBeHTapI/ISaLII/II/I AKTHUBOB,
- XapaKTEePUCTUKY OOBEKTOB

Mo JJICKAIIIUX I/IHBGHTapI/ISaI_[I/II/I;

- [IEJTU ¥ TIEPUOTUIHOCTH
HpOBeI[eHI/IH I/IHBGHTapI/I3aI_[I/II/I
MMYIIECTBA; 33]]a91 U COCTaB
WHBEHTAPU3ALHUOHHOW KOMUCCHH;

- MPOIIECC TTOATOTOBKH K
WHBEHTAPU3ALINU, TTIOPSTAOK
MOJITOTOBKH PETHCTPOB
AQHAIUTUYECKOTO y4eTa 1o 00beKTaM
WHBEHTApH3aIlHH,

- HepequL JInn, OTBETCTBCHHEBIX 34
MMOATOTOBUTEIBHBIN TaIl IS
nmoadopa JOKyMEHTAIIUH,
HEOOXOIUMOM TSl TPOBEICHUS
I/IHBGHTapI/ISaI_[I/II/I;

DK3aMeH Mo
MEXIUCIUTUTHHAPHOMY KYpCY.
DK3aMeH Mo
poeCCHOHATBHOMY MOJIYJIIO.
Otuer no yueOHO# MpaKTHKE.

YMmeHue:

- TOTOBUTH PETUCTPHI
AHAJIMTUYECKOTO y4eTa 0 MecTam
XpaHEHUs aKTUBOB U TepeaBaTh UX
JIUIIaM, OTBECTCTBCHHBIM 3a
ITOJATOTOBUTEILHBIN JTaIl, JJIs
noadopa JOKyMEHTAIIHUH,
HEO0OXOIUMOM TS POBEICHUS
I/IHBGHTapI/ISaI_[I/II/I; COCTaBJIATH
WHBEHTAPHU3AI[MOHHBIC OITUCH;

- IPOBOJUTH (PU3HUECKUI MMOICUET
AKTHBOB.

3Hanus:

- MpUeMbI (PU3UYECKOTO TIOJICUETa
AKTHUBOB HOpH,Z[OK COCTaBJICHUSA
WHBEHTAPHU3AI[MOHHBIX OIMHUCEH U
CPOKH TIepe/laur UX B OyXranTepuio;
HOpH,Z[OK I/IHBGHTapI/IBaI_[I/II/I
OCHOBHBIX CPEJICTB M OTPAKCHHE €€
Pe3yIbTaTOB B OyXTaITEPCKUX
MIPOBOIKAX;

- IOPSAIOK MHBEHTApU3aLUuU
HEMaTepUaIbHBIX AKTUBOB H
OTpakeHUE €€ Pe3yIbTaTOB B
OyXTaJITEpPCKHUX MTPOBOJIKAX;

- HOpH,Z[OK I/IHBGHTapI/I3aLII/II/I n

IIK 2.3. [IpoBoauTh
MOATOTOBKY K
WHBEHTapU3AINH U
MIPOBEPKY
JIEUCTBUTECIBLHOTO
COOTBETCTBUS
(haKTUYECKUX TaHHBIX
WHBEHTapU3aIUU
TAaHHBIM yUeTa.

Texyumii KOHTPOIb B popme:
-yCTHOTO ¥ MUCbMEHHOTO
orpoca;

-3alUTHl IPAKTUYECKUX 3aHATUH;
-BBITIOJTHEHUS TECTOBBIX 33JJaHUIA;
-KOHTPOJIBHBIX paboT MO TEMAM.
Pewenue npakTuk
OpPUEHTHPOBAHHBIX
CUTYaIlMOHHBIX ) 33/1aHUI.
KoHTtponbHbIe paboThI 10 TEMaM
MJIK.

DK3aMeH Mo
MEXIUCIUTUTMHAPHOMY KYpCY.
DK3aMeH Mo
npodecCHOHATLHOMY MOJYJIIO.
OtyeT no y4eOHOM MTpaKTHKeE.

19




MEePEOIEHKHA MaTEPUaIHLHO
MIPOU3BOJICTBEHHBIX 3aI1aCcOB U
OTpakeHUE €€ Pe3yIbTaTOB B
OyXTaJITEPCKHUX MTPOBOJIKAX;

Ymenue:

- (hopMupoBaTh OyXTanTepcKue
MIPOBOJKHU IO OTPAXKEHUIO
HEJ0CTAa4YH aKTHBOB, BHISIBJICHHBIX B
X0J1e ”HBEHTApU3allu1, HE3aBUCUMO
OT MIPUYMH UX BOSHUKHOBEHUS C
LI€JIbI0 KOHTPOJIS Ha cuere 94
"Henocraun 1 motepu ot Nopuu
IIEHHOCTEeH";

- (hopMupoBaTh OyXraiTepckue
MIPOBOJKY 1O CIUCAHUIO HEJIOCTaY B
3aBHCHMOCTH OT IPUYNH UX
BO3HHUKHOBEHUS;

3HaHu:

- popMupoBaHUE OYXTAITEPCKHUX
MIPOBOIOK 10 OTPAKEHUIO
HEJ0CTaul LIEHHOCTE!, BBISIBICHHBIE
B XOJIc HHBEHTAPU3AIINH,
HE3aBHCHUMO OT MIPUYUH UX
BO3HUKHOBEHUS C IIEJTbI0 KOHTPOJIS
Ha cuete 94 "Henoctauum u norepu
OT MOPYH LIEHHOCTEN";

- popMupoBaHUE OYXTAITEPCKUX
MIPOBOJIOK I10 CIICAHUIO HEJI0CTad B
3aBHUCHUMOCTH OT IPUYUH UX
BO3HHUKHOBEHHSI.

IIK 2.4. OTpaxatsb B
OyXraJTepCKUx
MPOBOJKAX 3a4eT U
CIHCaHUE HEJ0CTauu
LIEHHOCTEH
(perynupoBaTh
WHBEHTapHU3aIIOHHbIE
pa3HUIIBI) IO
pe3ynbTaraMm
WHBEHTapU3AIIHH.

Texkymmit KOHTpOJIb B popme:
-YCTHOTO U TUCBMEHHOTO
orpoca;

-3aIUTHI MPAKTUISCKUX 3aHSITHIA,
-BBITIOJIHEHUSI TECTOBBIX 3aJJaHUM;
-KOHTPOJILHBIX pa0dOT MO TeMaMm.
Pemienune npakTuk
OpPUEHTUPOBAHHBIX
CUTYallMOHHBIX) 3a/IaHUH.
KoHTponbpHBIE paboTHI MO TEMaM
MJIK.

DK3aMeH Mo
MEXIUCHUTUTMHAPHOMY KYypCYy.
DK3aMeH Mo
poeCCHOHATBHOMY MOJIYJIIO.
OTuer o yueOHOM MpaKTHKE.

YMmenus:

- pacro3HaBaTh 3aJ1a4y W/ WIn
npoGyieMy B mpodeCCHOHATHFHOM
W/WIH COITUAIBHOM KOHTEKCTE;

- aHaJIM3UPOBATH 33]1a4y W/WIH
po0GsieMy U BBIACIATH €€
COCTaBHBIC YaCTH;

- OIPEIENSITh dTAlbl PeIICHUs
3aJ]auu; BBISBIATH U 3PPEKTUBHO
HCKaTh UH(HOPMAITHUIO,
HEOOXOIUMYTO JIJIsl pEeLICHUS 3a0a9u
W/AM TPOOJIEMBI, COCTABUTH ILJIaH
NEUCTBHUS; ONPENCIIUTD
HE0OXOIUMBIE PECYPCHI; BIaJIETh
aKTyaJIbHBIMH METO/IaMU PabOTHI B
po¢eCCUOHATHPHOM U CMEKHBIX
cdepax; peaarnu3oBaTh
COCTaBJICHHBIH IIJIaH;

- OIICHUBATh PE3yIbTaT U
IOCJIENCTBUS CBOUX IEUCTBUU
(caMOCTOSITETLHO HUJTU C TTIOMOIIBIO

OK 01. Bri6upats
CIOCOOBI perieHus
3ama4y
npodeCcCHOHATbHON
NesITebHOCTH,
NPUMEHHUTEIBHO K
pa3TUIHBIM
KOHTEKCTaM.

Onenka 3¢ (HeKTUBHOCTH U
Ka4ecTBa BBIIIOJIHEHUS 3aa4.
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HaCTaBHHKA).

3HaHuA:

- aKTyaJIbHBIN MPO(ecCHOHANbHBIH
U COLIMAJIbHBIA KOHTEKCT, B KOTOPOM
MIPUXOAUTCS PadOTATh U )KUTh;

- OCHOBHBIE HCTOYHHUKHU
nH(OPMAILIUU U PECYPCHI IS
perieHus 3a1a4d 1 mpooieM B
npodeccHoHaTLHOM H/UITU
COLIMAJIbHOM KOHTEKCTE;

- aJITOPUTMEI BBITIOJIHEHUS PaboT B
poeCCUOHATBPHOU U CMEKHBIX
o0JacTsx;

- METOJIbI pabOTHI B
npoecCHOHATEHON U CMEKHBIX
chepax;

- CTPYKTYpY IUTaHA JUISI PEIICHUs
3azady;

- IOPSIIOK OIICHKH PE3yIbTaTOB
pelieHus 3a1a4 npodeccuoHanbHON
JeSITEIbHOCTH.

YMmenus:

- OTIPE/ICIISITh 33aa9M JIJIS TIOMCKA
nH(popmManuy,

- OTIpe/ICIISITh HEOOXOAUMBIC
MCTOYHUKH MH(POPMALINY;

- IUTAHUPOBATh MPOIECC MTOUCKA;

- CTPYKTYpHPOBATh IMOTYIAEMYIO
nH(popMaIuio;

- BBIACIIATH HAanOOJIee 3HAYUMOE B
nepevyHe nHPOpMaIHH;

- OIICHUBATh MPAKTUUYECKYIO
3HaYMMOCTbh PE3yJIbTATOB ITOKCKA;

- 0OPMIISTH Pe3yIbTATHI MOUCKA.
3HaHun:

- HOMEHKJIaTypa HH(POPMAIIMOHHBIX
WCTOYHHUKOB, IPUMCHSIEMBIX B
npodeccnoHaNBbHOMN IeSTENbHOCTH;
- IPUEMBI CTPYKTYPHUPOBAHUS
uH(popmanuy,

- ¢popmat odopmIIeHHsI pe3yJIbTaTOB
MOMCKA UHPOPMALIUH.

OK 02. Hcnonb3oBaTh
COBpPEMEHHBIC CPE/ICTBA
MIOUCKA, aHaJIM3a U
UHTEPIpETANN
uHpOpMaLIUHU U
nH(pOpMaIMOHHBIE
TEXHOJIOTUU TSI
BBITTOJTHEHUS 32144
npodhecCHOHABLHOM
JeSITeTbHOCTH

Onenka 3¢ (HeKTUBHOCTH U

KadyeCTBa BBIIIOJIHCHUA 3a1a4.

Ymenus:

- OTIPENENATh AKTYaIbHOCTh
HOPMAaTUBHO IIPABOBOU
JTOKyMEHTAIH B
npoeccHoHANBHOMN IeSATENbHOCTH;
- IPUMEHATH COBPEMEHHYIO
HAY4YHYIO PO ECCHOHATBHYIO
TEPMHUHOJIOTHIO;

- OTIPE/ICTISITh U BHICTPAUBATh

OK 03. [TnanupoBats u
peamn30BBIBATH
coOCTBEHHOE
po¢eCCHOHAIBHOE 1
JMYHOCTHOE Pa3BUTHE,
PEANPUHIMATEIBCKYIO
JeSITeIIbHOCTD B
npodecCHOHATbHON
cdepe, UCIOIB30BaTh

OcymiecTBieHne
caMmoo0Opa3oBaHuUs,

UCIIOJIb30BAaHNE COBPEMEHHOMN
Hay4YHOU W podecCuoHaTbHON

TCPMHUHOJIOTUH, YIACTUC B
po¢eCCHOHATBHBIX
OJIMMIIMA/IAX, KOHKYpCax,
BBICTABKaX, HAYYHO-

PAaKTUYECKUX KOH(EPEHIHUSX,
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TPaeKTOPUU MPOPECCHOHATHHOTO
Pa3BUTHUS U CaMOOOPa30BaHUS.
3HaHu:

- COJIepKaHME aKTyaJIbHOU
HOPMAaTUBHO IIPABOBOU
JOKYMEHTAIUH;

- COBPEMCHHAs Hay4Has U
npodeccuoHanbHas TEPMUHOJIOTHS;
- BO3MOXHbBIE TPACKTOPHUH

PO eCCUOHAITBHOTO PA3BUTHUSA U
camMoo0pa3zoBaHus

3HaHUS MO0 (PUHAHCOBOM
IPaMOTHOCTH B
Pa3IMYHBIX KU3HEHHBIX
CUTYyalusx

OILIEHKA CIIOCOOHOCTH HaXOIHUTh
aIbTepHATHUBHBIC BAPHUAHTHI
peLHeHI/IH CTaHI[apTHBIX nu
HECTAHIAPTHBIX CUTYAIIHH,
HpI/IH}ITI/Ie OTBCTCTBCHHOCTH 3a
UX BBITTOJTHEHHE.

YMmeHus:

- OPTaHU30BBIBATH PabOTy
KOJIJICKTHBA U KOMaH/bI,

- B3aUMO/ICHCTBOBATE C KOJIJIETAMH,
pyKOBO,Z[CTBOM, KIIMCHTaAMHU B X04€
podecCHOHATLHOM JIeATSIIBHOCTH.
3HaHMS: TICUXOJIOTHYECKHIE OCHOBBI
JIEATENBHOCTH KOJIJIEKTHBA,
IICHXOJOTHYECKHE OCOOCHHOCTH
JUYHOCTH; OCHOBBI TPOCKTHOMN
ACATCIIBHOCTHU

OK 04.25¢dextuBHO
B3alMMOJICCTBOBATEL U
paboTaTh B KOJIJICKTUBE
U KOMaH/ie

DKCTepTHOE HAOIIOICHUE
OIICHKA Pe3yJIbTaTOB
(dbopMUPOBaHUS TOBEACHUECKUX
HaBBIKOB B X0JI¢ O0YYCHHUSI.
OneHnka yMeHHUs BCTyNaTh B
KOMMYHHUKATHBHBIC OTHOIIICHUS B
cdepe npodeccnoHabHOM
JEeSITETHHOCTH U TIOJICPKUBATH
CUTYallUOHHOC BBaHMOI[eﬁCTBHe,

YMeHusi: rpaMOTHO U3JIaraTh CBOU
MBICITH U OQOPMIISIT JJOKYMEHTHI 10
npodeccnoHaTbHON TeMaTHKE Ha
TOCYJJapPCTBEHHOM SI3BIKE,
MMPOABJIATH TOJICPAHTHOCTH B
paboueM KOJUICKTHUBE.

3HaHusA: 0COOEHHOCTH
COITMAIHOTO U KYJIBTYPHOTO
KOHTEKCTa; TIpaBuiia OQPOpPMIICHHS
JOKYMEHTOB M ITOCTPOSHHSI YCTHBIX
COOOIIECHUH.

OK 05. OcymiecTBisTh
YCTHYIO U TUCBMEHHYIO
KOMMYHHKAITUIO Ha
rOCyJIapCTBEHHOM
s3bIKe Poccuiickon
denepanuy C y4eToM
0COOeHHOCTEH
COLIMAJIBLHOTO U
KyJIbTYPHOTO
KOHTEKCTA.

OricHKa yMEHHUS BCTyNaTh B
KOMMYHHUKATHBHBIC OTHOIIICHUS B
cdepe npodeccnoHaTbHOM
JEeSITeTHHOCTH U TIOJICPKUBATh
CUTYaIlMOHHOE B3aUMO/ICHCTBHE,
NpUHUMAsi BO BHUMaHUE
0COOCHHOCTH COIUATBHOTO U
KYJIbTYPHOTO KOHTEKCTa, B
YCTHOW M MUCbMEHHOU (opme,
NIPOSIBJICHUS TOJICPAHTHOCTH B
KOJIJICKTHBE

YMmenus:

- MIOHUMATh OOIIUI CMBICIT YETKO
MIPOM3HECEHHBIX BHICKA3bIBAaHUI HA
W3BECTHBIE TEMBI
(mpoeccronanbHbIe U OBITOBBIE),
MMOHUMATh TEKCTHI Ha 0a30BbIC
npodeccroHaTbHBIC TEMBI,

- yY4aCTBOBAaTh B TMAJIOTAX Ha
3HAKOMBIE 00IIHe U
po¢eCCUOHATBHBIC TEMBI;

- CTPOUTH MPOCTHIC BHICKA3BIBAHUS O
cebe 1 0 cBoelt mpodeccuoHaTbHON
JeSITeNIbHOCTH,

- KpaTKo 00OCHOBBIBATh U
OOBSICHUTH CBOU JACUCTBUS
(TeKyIme U MIaHupyeMble);

- MACATh TIPOCTHIC CBS3HBIE
COOOIICHHUs HA 3HAKOMBIE FITH

OK 09. [Tonb30BathCs
npodecCHOHATbHON
JIOKYMEHTallUEeN Ha
roCcy/apCTBEHHOM U
MHOCTPAHHOM SI3bIKaX.

Onenka coOIr01€HUS TPaBHIT
oopMIIeHHs JOKYMEHTOB U
MOCTPOCHHS YCTHBIX COOOIIEHUI
Ha roCy/1lapCTBEHHOM SI3bIKE
Poccuiickoit denepanuu u
MHOCTPAHHBIX A3bIKaX.

22




MHTepecyIoure NpopeccuoHaIbHbIE
TEMBI.

3HaHu:

- IpaBHJIa MOCTPOCHUS MPOCTHIX U
CJIOXKHBIX IPEUIOKEHUN Ha
po¢eCCUOHATBHBIC TEMBI;

- OCHOBHBIE O0ILIEYTOTPEOUTENIbHBIE
ry1aroJisl (ObITOBas M
npodeccroHanbHas TEKCUKA);

- JICKCHYECKUI MUHUMYM,
OTHOCSILMIACS K ONUCAHUIO
MPEIMETOB, CPEJCTB U TIPOIIECCOB
npoeccroHaBbHOM IeSTENbHOCTH;
0COOEHHOCTH TIPOU3HOIICHNS;

- IpaBUJIA YTCHUS TEKCTOB
npo¢ecCuoHATBHON
HAMPaBICHHOCTH.
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